
MINUTES of the Penn Yan Municipal Board Meeting held February 16, 2012 in the MUB Meeting 
Room of the Village Hall, 111 Elm Street, Penn Yan.

ATTENDEES: Chairman Rom French, Commissioners Dan Banach, Jerry Nissen, Bruce 
LeClaire and David Payne, Village Clerk-Treasurer Shawna Wilber, Director of 
Public Works Brent Bodine and Assistant Director of Public Works Bill Jensen

ALSO ATTENDING: Keuka Park Water/Sewer Clerk Carrie Wheeler, Village Engineer Bob Elliott, 
Chief Water Plant Operator Matt Yonts and (from CASP) Plant Manager Al 
Tokar and Head Mechanic Mike Spencer 

ABSENT: Village Trustee Willie Allison

Chairman French called the meeting to order at 8:30 am.

APPROVAL OF MINUTES
MOTION by Commissioner Banach, seconded by Commissioner Payne to approve the minutes 
of the Municipal Board meetings held December 15, 2011 and January 12, 2012 with no 
revisions.

MOTION CARRIED.

PUBLIC REQUESTS AND COMMENTS
CASP Plant Manager Al Tokar and Head Mechanic Mike Spencer addressed the Board. The 
DAF (Dissolved Air Flotation) system has been put in place at the plant to improve the effluent 
being sent from the plant to our Wastewater Treatment Plant. Currently, CASP is operating 
within the requirements of their effluent permit. Mr. Tokar stated that he appreciated the Village 
working with CASP on its effluent issues and he understands that the dairy business makes waste 
treatment difficult. Director Bodine stated that he appreciates the ongoing open communication 
with CASP and that, moving forward, the Village and CASP will be meeting on a monthly basis. 

(Mr. Tokar and Mr. Spencer left the meeting at 8:43 am.)

CALL FOR EXECUTIVE SESSION
MOTION by Commissioner Payne, seconded by Commissioner Banach to have an Executive 
Session at the end of the meeting to discuss a Personnel issue.

MOTION CARRIED.

MUNICIPAL EMPLOYEE  
Water Treatment Plant (WTP) Chief Operator, Matt Yonts, was in attendance. He reported that 
the filter painting project has been completed and the plant staff will begin reassembling the filter 
March 12th. Sampling will be done the third week in March and, hopefully, the plant will be 
running on all three filters by April 1st. Clear well pump #2 is currently out of service and with 
Estabrook for repairs. It is anticipated that the pump will be fixed and ready to reinstall by the 
end of February. Director Bodine asked the water plant staff to identify ways to reduce energy 
consumption at the plant. The present outside lighting fixtures will be replaced with LED lights 



(with a rebate from the IEEP) and the garage heaters will be replaced with more energy efficient 
models. Chief Operator Yonts mentioned that the newest WTP employee, Operator Trainee Jeff 
Breuer, is doing well on the job.

AUDIT
MOTION by Commissioner Nissen, seconded by Commissioner Banach to recommend to the 
Village Board that the Municipal bills for the month be paid as follows:

Electric Fund $  50,226.58 
Water Fund $  41,474.18
Sewer Fund                                    $  56,682.81  
Total Municipal Audit $148,383.57 MOTION CARRIED.

(After the meeting, it was discovered that an additional $23.60 should be added to the Sewer 
Fund line item due to an invoice, submitted by Casella, after the Warrant had been completed.)

(plus)
General Fund                                  $ 57,551.89  
Total Village Audit $205,935.46

TREASURER’S REPORT (Shawna Wilber)
In mid-March, the tentative Municipal budgets will be presented to the Municipal Board and 
then to the Village Board. The final, approved budgets must be adopted no later than May 1st. A 
date for the Public Hearing has not yet been determined but will take place in April. 

ELECTRIC (Director Bodine)

NYPA Firm Hydro Energy for February and March – NYPA’s memo indicates that there will be 
no reduction.  

MOTION by Commissioner LeClaire, seconded by Commissioner Banach, to authorize going 
out for bids for 5, 25kVA and 5, 37.5 kVA overhead pole-mount transformers.

MOTION CARRIED.

MOTION by Commissioner Nissen, seconded by Commissioner Payne to authorizing going out 
for bids for wood utility poles: Six, 35’ poles, twenty-five, 45’ poles and as many 40’ poles 
necessary to make a full truck load.

MOTION CARRIED.

The mother of Bob Mathisen (of RAM Consulting) has passed away. Secretary Fox will send a 
card to Mr. Mathisen on behalf of the Municipal Board.

WATER/SEWER (Director Brent Bodine)
The sanitary sewer line slip lining project on Keuka Street will begin February 28th. 



There are four facilities in Penn Yan that failed to submit Backflow Prevention Device inspection reports 
for the year 2011: La Cocina, Walgreens, the U.S. Army Reserve Center and Weldon’s Funeral Home. 
The Board reviewed a letter drafted by Director Bodine. He is considering sending this letter to those four 
entities stating that: “We sent you past due notices and, to date, have not received a copy of your 2011 
inspection report. This is your final notice. You have 10 days from the date of this letter to provide us with 
a copy of your 2011 test report. If you fail to provide this report, we will be forced to fine you anywhere 
from $25 to $250 as per chapter 198-24 of our Village Code”. Director Bodine asked the Board if they 
feel the letters should be sent. The answer was unanimously ‘yes’.

Director Bodine received a letter from Town of Milo Code Enforcement Officer Tony Validzic regarding 
the sanitary sewer system at the Keuka Estates trailer park on Route 54. The sewer system at that property 
is a private sanitary sewer system and the owner of the trailer park is responsible for its maintenance and 
operation. And that the Town and Village will work together, since both entities have jurisdiction in one 
form or another as it pertains to this system. The only authority/jurisdiction the Village has only pertains 
to granting approval to any new connection (such as sewer taps), granting approval to changes being 
proposed to the existing system and/or assisting the Town of Milo’s Code Enforcement Officer to 
investigate whether or not any improper discharges into the Village’s sanitary sewer system are being 
generated by the property. 

WATER TREATMENT PLANT (Assistant Director Bill Jensen)
Issues related to WTP operations were discussed earlier during this meeting while WTP Chief Operator 
Yonts was present.

WASTEWATER TREATMENT PLANT (Director Brent Bodine)
The Wastewater Treatment Plant (WWTP) is accepting high strength waste from CASP on a trial basis to 
determine how it will affect the plant. CASP has supplied the Village with its Annual Wastewater Report 
for 2011.

MOTION by Commissioner Banach, seconded by Commissioner Payne to authorize the 
attendance of Mike Naylor at a NYRWA training session on Nutrient Removal March 15th in 
Waterloo, NY at a cost of $31.00.

Motion Carried.

A discussion took place as to whether or not such training requests need to be brought before the 
Municipal and Village Boards for approval. The Board agreed that the Public Works office could 
approve such requests since money is always set aside in the various budgets for training 
sessions and conferences necessary for employees to keep their certifications and operators’ 
licenses. Director Bodine was asked to discuss the need for Board approval with Village Attorney 
Brockman to determine if there is any legal reason that such training needs to be approved by the 
Boards.

OTHER BUSINESS
Assistant Director Jensen distributed copies of a proposed Equipment Rate Schedule for the 
Board to review. The rates were determined by reviewing current FEMA and New York State 
rates for equipment.
If a FEMA or State figure was not available for a particular piece of equipment, commercial rates 
were used. The Board asked Assistant Director Jensen to also include Fire Department 
equipment on the Equipment Rate Schedule so that information for all Village equipment is 
listed in one document. 



MOTION by Commissioner Nissen, seconded by Commissioner LeClaire to recommend sending 
the proposed Equipment Rate Schedule to the Village Board for its review/approval.

Motion Carried.

Village Engineer’s Report (Bob Elliott)
Engineering work will soon begin on the Phase II upgrades at the WWTP, which will be funded 
by a $4 million, zero-interest EFC loan. 

Work on the I&I (Inflow and Infiltration) Elimination Program is continuing. Account Clerk 
Christine Mickelsen is doing a lot of work on this Program and is assisting Director Bodine with 
sending letters and scheduling I&I inspections at homes and businesses where sanitary sewer 
Code violations have been discovered. The water/sewer crew will continue to use a camera to 
inspect sewer lines and identify areas of infiltration.

VILLAGE BOARD MEETING
Chairman French and Commissioners Banach and LeClaire plan to attend the Village Board 
Meeting on February 21st. 

PAYMENT AGREEMENTS
MOTION by Commissioner Nissen, seconded by Commissioner LeClaire to approve the 
payment agreements in the amount of $10,504.20. MOTION 
CARRIED.

SERVICE REQUESTS
The various crews are continuing work to address issues listed in the Service Requests report.

EXECUTIVE SESSION
MOTION by Commissioner Payne, seconded by Commissioner Nissen to go into Executive 
Session at 10:37 am to discuss a Personnel Issue.

MOTION CARRIED.

MOTION by Commissioner Nissen, seconded by Commissioner Payne to come out of Executive 
Session at 11:09 and return to the regular meeting. MOTION 
CARRIED.

The next Municipal Board Meeting will be held Thursday, March 15, 2012 at 8:30 am in 
the MUB meeting room on the second floor of the Village Office building.

ADJOURNMENT
MOTION by Commissioner Nissen, seconded by Commissioner Payne to adjourn the meeting at 
11:14 am. MOTION CARRIED.

_____________________
Karen M. Fox, Secretary




