
MINUTES of the Penn Yan Municipal Utilities Board Meeting held December 12, 2013 in the MUB 
Meeting Room of the Village Hall, 111 Elm Street, Penn Yan, NY.

ATTENDEES:    Chairman Rom French, Commissioners Dan Banach, Bruce LeClaire, David 
Payne and Leigh Mackerchar, Clerk-Treasurer Gary Meeks, Director of Public
Works Brent Bodine and Assistant Director of Public Works Bill Jensen and 
Water/Sewer Maintenance Supervisor Ron Keech

ALSO ATTENDING: Mayor Bob Church, Village Attorney Ed Brockman, Village Engineer Bob 
Elliott and Keuka Park Water/Sewer Clerk Carrie Wheeler

ABSENT: Village Trustee Willie Allison

Chairman French called the meeting to order at 8:30 am.

Approval of the 11/14/13 Meeting Minutes
MOTION by Commissioner LeClaire, seconded by Commissioner Banach to approve the minutes of 
the November 14, 2013 MUB meeting with no corrections. MOTION CARRIED.

Public Requests and Comments
None.

Agreement – Sharing of Tax Revenue
Commissioner Banach informed the Board that Yates County and the Village of Penn Yan have 
reached an agreement that will allow the sharing of future occupancy tax proceeds between the 
municipalities beginning in 2016. This arrangement was suggested by Mayor Church earlier this 
year when developers began sharing plans for the construction of two new hotels in the village.

Municipal Employee – Ron Keech
Water/Sewer Maintenance Supervisor, Ron Keech, was in attendance to update the Board about the 
crew’s activities. This summer, the water/sewer crew installed nine hundred feet of new water main 
on Henry Street. Approval was received from the Department of Health (DOH), so now pressure 
testing can be done as weather permits. Once the pressure testing is done and the results receive 
DOH approval, the crew can connect customers on Henry Street to the new main.
Henry Street is scheduled to be paved in spring. 

Supervisor Keech is assisting Jayson Hoover with Benton’s Water District #2. The need for 
Supervisor Keech’s assistance should end in about six months once Mr. Hoover has the experience 
requirement for his certification.  

Supervisor Keech reported that he has agreed to be a temporary employee at the water plant while 
the plant is short-staffed. 

There have been sixty-five (65) water main breaks since 2011. The water/sewer crew has been finding
holes in pipes or split pipes rather than just ring breaks. As the pipes age, the problem will most 
likely become worse. 

(Water/Sewer Maintenance Supervisor Keech left the meeting at 8:42 am.)

Treasurer's Report
Year-to-Date Revenue and Expense Analysis
Clerk-Treasurer Meeks does a revenue and expense analysis each month to track the status of each 
fund. He reported that, in the electric fund, both revenue and expenses are below budget and we’re 
holding the line on expenses. The electric rate increase went into effect November 1st and we should 
see $45,000 to $50,000 of increased revenue in the balance of this fiscal year as a result. Also, the 
State has agreed to pay approximately $90,000 for the work our electric crew is doing on the Liberty 
Street traffic signal project. The sewer fund is in good shape, as is the water fund, although there are 
legal expenses to cover in the water fund.

(Village Attorney Brockman joined the meeting at 8:45 am)



Water Fund Cash Balance Report
It was suggested by the auditors that Clerk-Treasurer Meeks review revenue and expense informa-
tion with the Board and also a cash balance report. He presented a water fund cash balance report to 
the Board. In the future, Clerk-Treasurer Meeks will send this report to the MUB before the meeting 
so they have a chance to review it. He will also create a similar report for the other funds. The report 
shows the cash balances available. Currently, we have more than a $1 million cash balance, but close 
to $800,000 is restricted and not available for day-to-day operational expenses.
In terms of unrestricted cash, we have about four months of cash on hand to meet operational ex-
penses, so we’re in good shape unless something catastrophic happens. Clerk-Treasurer Meeks will 
be doing further analysis of the restricted cash balance during the budget process to ensure that it is 
aligned with expenditures required in our Five-Year capital plan.

Water Service to Knapp Hotel
Water service was not shut off to the Knapp Hotel last month because building owner, Craig Foster, 
paid the $3,700 he owed the Village for water service to that building. The bill for this month has not 
yet been paid and a shut off is scheduled for December 18th.

Audit
MOTION by Commissioner Banach, seconded by Commissioner Mackerchar to approve the audit 
as presented and to recommend to the Village Board that the Municipal bills for the month be 
paid as follows:
Paid Before Audit:

General $24,882.72
Electric $135,534.57
Sewer $7,453.70
Water $6,573.81
CRC $0.00

Total Paid Before Audit $174,444.80

Current Audit:
General $94,578.50
Community Development - CRC $0.00
Electric $45,107.09
Sewer $300,167.21
Water $30,768.72
Capital Projects $0.00

Total Current Audit $470,621.52
 

TOTAL AUDIT $645,066.32

MOTION by Commissioner Banach, seconded by Commissioner Payne to go into Executive Session 
at 8:54 am to discuss contractual issues. MOTION CARRIED.

MOTION by Commissioner Banach, seconded by Commissioner Payne to come out of Executive 
Session at 9:27 am and return to the regular meeting. MOTION CARRIED.

Electric
NYPA Firm Hydro Energy for December – No Reduction

PSC Memo – Customer Deposits Interest Rates
This is something that is sent out every year and the office staff updates what they need to in order 
to abide by the PSC regulations on customer deposits.

Lineworker Safety & Training for 2014 – Bath, NY ($1,860/pp= $7,440) 
The electric crew is required to participate in the MEUA-sponsored safety and training program 
each year. The sessions are held in Bath, NY.



MOTION by Commissioner Payne, seconded by Commissioner LeClaire to recommend that the four
(4) electric crew members attend Lineworker Safety & Training on various dates in 2014 in Bath, NY 
at a cost of $1,860 per person, for a total of $7,440.  MOTION CARRIED.

3rd Year Lineworker Apprentice Training – April 22-25 and May 20-23 – Fairport, NY ($3,700)
Adam Folts has already completed two years of lineworker apprentice training, so he will be taking 
his third year of training in 2014.

MOTION by Commissioner Banach, seconded by Commissioner LeClaire to recommend the 
attendance of Adam Folts at 3rd Year Lineworker Apprentice Training being held April 22-25, 2014 
and May 20-23, 2014 in Fairport, NY at a cost of $3,700. MOTION CARRIED.
Liberty Street Traffic Signal Project
The electric crew is working on the Liberty Street Traffic Signal Project for the NYS DOT. The crew 
started at Chapel Street and will continue work on the project as weather permits. They are setting 
poles and running wires and completing an intersection before moving on to the next one. Larry 
Wise has been hired part-time to do flagging for this project.

Authorization to Go Out for Bids for Right-of-Way Tree Trimming
The electric crew has always been responsible for trimming trees throughout the village. But their 
current work load will not allow them the time to do the amount of tree trimming that needs to be 
done. For this reason, Director Bodine would like to go out for bids for tree trimming in the Village’s 
right-of-way. He stated that one of the reasons we have a low incidence of power outages is because 
we keep up on trimming the tree limbs near power lines annually. Director Bodine will develop a 
bid specification to define the scope of work.

MOTION by Commissioner Payne, seconded by Commissioner Mackerchar to recommend going 
out for bids for right-of-way tree trimming throughout the village. MOTION CARRIED.

Cancellation of RAM Consulting Purchase Orders
Director Bodine requested that the MUB consider closing out the two purchase orders currently 
open with RAM Consulting (#13-00343 and #13-01405). Director Bodine has received two quotes 
from other engineering firms to complete the work that Mr. Mathisen started and is awaiting a third 
quote. He has also reviewed this with Attorney Brockman and believes that, upon the death of Mr. 
Mathisen, the sole proprietorship of RAM Consulting ceased to exist, making it impossible for RAM 
Consulting to complete the work scopes of these two open purchase orders.

MOTION by Commissioner Banach, seconded by Commissioner Payne to recommend to the Village 
Board that the two purchase orders (#13-00343 and #13-01405) currently open with RAM Consulting 
be closed. MOTION CARRIED.

Water/Sewer
Recommendation of $20 in Sewer Bill Relief – 158 Cornwell Street
Assistant Director Jensen visited the home and confirmed that the water that leaked from the water 
tank at 158 Cornwell Street could not have entered the sanitary sewer system.

MOTION by Commissioner LeClaire, seconded by Commissioner Banach to recommend that twenty
dollars ($20) in sewer bill relief be granted to the homeowner at 158 Cornwell Street since
it has been confirmed that water leaked from a water tank could not have entered the sanitary sewer 
system. MOTION CARRIED.

Request for Sewer Bill Relief – 111 Keuka Street
Assistant Director Jensen visited the home and confirmed that the water that leaked from the water 
tank at 111 Keuka Street could not have entered the sanitary sewer system.

MOTION by Commissioner Payne, seconded by Commissioner Banach to recommend that one 
hundred eighteen dollars and seventy cents ($118.70) in sewer bill relief be granted to the landlord of
111 Keuka Street since it has been confirmed that water leaked from a water tank could not have 
entered the sanitary sewer system. MOTION CARRIED.

Commissioner Payne feels it would be a good idea to include a blurb on the water bills suggesting 
that customers check their water tanks because they may be leaking without their knowledge. 



Update – Household Survey Participation – Seneca Street
LaBella Associates received only eighteen household surveys from residents on Seneca Street. We 
need to have twenty-two more returned to be eligible to apply for grant money to install a new 
water line on Seneca Street. A second mailing will be sent to those who didn’t return the survey. 
Once those letters are sent out, Commissioner Payne and Trustee Allison will go door to door to urge
residents to complete the survey so that we can apply for the grant to replace the old water main and
then pave that road. LaBella will do this second mailing in January.

Town of Benton Water District #2
Town of Benton Supervisor Bob Clark had requested to have the minimum gallons-per-day amount 
for Benton’s Water District #2 decreased from 34,800 gallons to 30,000 for an annual minimum gallon
amount of 10,950,000. The Board reviewed a map from Yates County Soil and Water showing Water 
District #2 as well as a summary of a Town of Benton 2012 town-wide survey. The survey indicates 
that town residents are not interested in attracting commercial entities to Benton and that they prefer
single-family homes to apartments or townhouses. They also wish to preserve the town as primarily 
agricultural. Of the residential property along the water main, only two homes are not connected. 
The Board’s conclusion is that Benton has done what it can to connect residents to the water main. 
Therefore, the Board agreed that Supervisor Clark’s request to reduce Benton’s 
minimum gallons-per-day amount should be honored. If Benton should go over this new minimum 
amount, extra charges would be applicable. The inter-municipal contract between Benton and the 
Village will need to be amended to reflect this change.

MOTION by Commissioner Payne, seconded by Commissioner Banach to recommend to the Village 
Board that the inter-municipal agreement with the Town of Benton for its Water District #2 be 
amended to reflect a reduction of their gallons-per-day amount from 34,800 to 30,000 for an annual 
minimum gallon amount of 10,950,000 gallons. MOTION CARRIED.

EDU Adjustment for 215 Main Street
Chairman French received a letter from Ray Hamilton, the owner of 215 Main Street, regarding the 
EDU classification for that property. There is a main house and a carriage house and, ever since the 
EDU billing system was put in place, Mr. Hamilton has been charged for 10 EDUs. Mr. Hamilton felt
he was being charged too much and he called the billing office. He spoke to Account Clerk Christine 
Mickelsen, who researched the EDU assignment for that property. After speaking to Director Bodine 
about this particular situation, they agreed that Mr. Hamilton should be charged for 7 EDUs, rather 
than 10, for 215 Main Street and that he should receive a refund for past overcharges. The Board 
reviewed the letter from Mr. Hamilton in which he states: “I’m told that a laundry room is 
considered an EDU, or by definition, a dwelling unit, therefore I will be charged three EDUs for the 
building” (the carriage house with two apartments and a laundry room). “I don’t, however, agree 
that a laundry room meets the criteria to be a dwelling unit”. After some discussion, the Board 
agreed with this position and decided that it would be fair to charge Mr. Hamilton for six (6), rather 
than seven (7) EDUs for the property at 215 Main Street.  

MOTION by Commissioner Banach, seconded by Commissioner Payne to recommend the change of
the EDU (Equivalent Dwelling Unit) classification from ten (10) to six (6) for the owner of 215 Main 
Street and provide him with a refund of past overcharges dating back to when the EDU billing 
system was instituted. MOTION CARRIED.

Water Treatment Plant
Update – New WTP Operator Trainees and Temporary Employees
New water plant employees, Tim Logan and Dave Cohick, have started their employment with the 
Village. They are working Monday through Friday, eight hours a day. Coverage on the weekend will
be handled on a rotating basis by provisionally-appointed Chief Operator Tina Galliher, 
Water/Sewer Maintenance Supervisor Ron Keech and former water plant Operators Jeff Breuer and 
Doug Marchionda.

Cleaning of the Clear Well December 10th 
Assistant Director Jensen shared photos with the MUB showing what the clear well looked like 
before the media was cleaned out and afterward. Earlier this month, an attempt was made to clean 
the clear well with the new vacuum truck, but that was unsuccessful. Two days ago, another attempt
was made using a centrifugal pump and a hose and this method was successful.  Operational 



procedures at the plant have been reviewed with the original equipment manufacturer and it 
appears that the backwashing procedure that was being used was causing media to be lost from the 
filters. This media then ended up in the clear well. This backwash procedure has been updated and 
the operators will continue to monitor the clear well for any further accumulation of media.

W. Lake Road Reservoir Easement
The owners of the house to the west of the W. Lake Road reservoir have an easement allowing them 
access to their driveway off of our roadway leading to the reservoir. (The access road to the reservoir
crosses a state right-of-way, which we control.) The current owners are in the process of selling the 
house but the easement is not transferrable to the new owners. Village Attorney Brockman has been 
working with the attorney for the property owners, Phil Bailey, on revising the easement.  The 
easement is nearly completed and should be available for review by the Village Board during its 
December 17th meeting. In the easement, the new homeowner would have a fifty-foot right-of-way 
across the access road onto their property. They will be required to keep the road clear of parked 
vehicles. With regard to the maintenance of the shared portion of the road, the person (property 
owner) or entity (Village) who damages the road will be responsible for paying to repair it. A 
preliminary survey had been done when the updates to the easement were first discussed. A 
finalized survey will need to be done and the date of that survey added to the easement.

MOTION by Commissioner Payne, seconded by Commissioner LeClaire to recommend to the 
Village Board that we accept the revised agreement between the Village and John W. Morse and 
Lawrence B. Morse regarding the easement for the access road to the W. Lake Road reservoir and 
authorize Village Attorney Brockman to add the date of the final survey to the easement upon 
completion. MOTION CARRIED. 

Wastewater Treatment Plant
CWSRF Project Update 
The sign announcing the grant for the $4.63 million WWTP improvement project has been 
temporarily installed at the Wastewater Treatment Plant. A groundbreaking will be scheduled and 
representatives of the Chronicle Express and Lake-to-Lake Bulletin will be invited to attend. 

Amended Consultant Agreement
MOTION by Commissioner Banach, seconded by Commissioner Payne to recommend to the Village 
Board to accept the amended Consultant Agreement with Elliott Engineering Solutions for the 
Wastewater Treatment Plant CWSRF project. MOTION CARRIED.

Other
Patchett Agreement
The Village owns approximately 38.326 acres of land to the north of Himrod Road, a portion of 
which is rented for farming by Joseph Patchett for $600 per year. There is no need to revise the 
agreement at this time, so the Mayor will be asked to sign the agreement so it will be in place 
through the end of 2014.

MOTION by Commissioner Payne, seconded by Commissioner Mackerchar to recommend that 
Mayor Church renew the yearly agreement with Joseph Patchett for the lease of 23 acres of farm 
land; there will be no fee charged to Mr. Patchett this year in consideration of the quit claim of 
0.068 acres of land owned by George and Loretta Patchett. MOTION CARRIED.

OSHA Training – Various Dates - $199/pp
After reviewing the topics to be discussed during this training, Director Bodine and Assistant 
Director Jensen decided to wait until a more focused training was available. Therefore, this topic
is taken off the table for consideration by the Board.

Declare Truck #3 as Surplus and Sell at Fair Market Value
Truck #3 is a 2002 Ford F450 pickup truck used by the water/sewer crew and includes a utility box 
and an auto crane. Lyons Bank determined the value to be approximately $15,000. Director Bodine 
suggested we try to sell it on e-bay.

MOTION by Commissioner Banach, seconded by Commissioner LeClaire to recommend that truck 
#3 (water/sewer 2002 Ford F450) be declared as surplus and sold e-bay for a minimum of $15,000.



MOTION 
CARRIED.
Composting 
The Mayor received a letter from the NYS DEC. In the letter, it states: “The New York State 
Department of Environmental Conservation has completed the review of your application for 
funding under the Municipal Waste Reduction and Recycling State Assistance Program. I am 
pleased to inform you that your application has been approved. Your community is being awarded 
State assistance of $458,800, which is 50 percent of the eligible project cost for the time period from 
January 1, 2013 to December 31, 2015.” Now that the application approval has been received, 
Director Bodine and Clerk-Treasurer Meeks can develop a financing proposal for the Finance 
Committee and the Village Board to review.

Payment Agreements – $10,553.57
MOTION by Commissioner Mackerchar, seconded by Commissioner Banach to accept the payment 
agreements in the amount of $10,553.57. MOTION CARRIED.

Village Engineer’s Report – Bob Elliott
Village Engineer Elliott stated that great progress has been made with regard to the Village’s Inflow 
and Infiltration program. He reported that, while the Wastewater Treatment Plant is designed for a 
flow of 1.8 million gallons per day, it has averaged only 1.16 million gallons per day, a significant 
decrease. This average takes into account flows for January to November, 2013 and also December, 
2012. Director Bodine said that only about two dozen structures in the village still need to be tested 
for I&I issues but we haven’t been granted access to them. When they sell, we will have the right to 
go in and conduct an I&I inspection.

Village Board Meeting
Chairman French and Commissioner Banach plan to attend the Village Board Meeting on December 
17th.
Service Requests
The Board appreciated seeing updates in the ‘disposition’ column. 

MOTION by Commissioner Mackerchar, seconded by Commissioner Banach to go into Executive 
Session at 10:55 am to discuss the work history of an employee. MOTION CARRIED.

MOTION by Commissioner Banach, seconded by Commissioner Payne to go out of Executive 
Session at 11:22 am and return to the regular meeting. MOTION CARRIED.

Next Meeting
The next meeting of the Municipal Board will be held on Thursday, January 16th at 8:30 am in the 
MUB Meeting Room.

Adjournment
MOTION by Commissioner Payne, seconded by Commissioner Banach to adjourn the meeting at 
11:27 am.

Karen M. Fox, Secretary
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